
SAU 41 School Building 504 Coordinators: 

 

CSDA: Jessica Visinski  

673-0122 | Jessica.Visinski@sau41.org 

 

RMMS: Deborah Browry 

673-4640 | Deborah.Browry@sau41.org 

 

HPS: MaryLee Walsh 

324-5995 | MaryLee.Walsh@sau41.org 

 

HUES: Ray Daneau 

465-9182 | Ray.Daneau@sau41.org 

 

HBMS: Jennifer Campbell 

324-5997 |  Jennifer.Campbell@sau41.org 

 

HBHS: Jillian Hegarty 

465-2269 ext. 125 | Jillian.Hegarty@sau41.org 
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What is Section 504? 

Section 504 of the Rehabilitation Act of 

1973 parallels with the Americans with 

Disabilities Act (ADA) of 1990. 

 

It is a federal civil rights law that was 

initially applied to places of employment, 

then amended in 1974 to extend coverage 

into all areas of civil rights including: 

public education, employment, health, 

welfare, and other social service 

programs. 

 

Section 504 was enacted to “level the 

playing field” eliminating impediments 

to full participation for persons with 

disabilities. In public education Section 

504 means to ensure that students with 

disabilities receive access to their free 

and appropriate public education in the 

same manner their as peers without 

disabilities in the general education 

setting 

 

Two Primary Requirements: 

No otherwise qualified individual with a 

disability...shall soley by reason of his/

her disability, be excluded in the 

participation in, be denied the benefits of, 

or be subjected to discrimination under 

any program or activity receiving federal 

financial assistance 

 

Free Appropriate Public Education 

(FAPE) - Section 504 requires school 

districts to provide a free appropriate 

public education to each qualified person 

with a disability who is in the school 

district’s jurisdiction. 

Notice of Nondiscrimination 

 
SAU 41 does not discriminate on the basis of race, 

color, national origin, age, sex, or disability in 

admission to, access to, treatment in, or 

employment in its programs and activities. 

 

Any student, parent/guardian on behalf of their 

child, or faculty member on behalf of their student 

who believes that he/she has a disability and thinks 

that accommodations are necessary to afford an 

equal opportunity for access to educational 

programming and school experiences should 

contact the appropriate Building 504 Coordinator. 

 

Inquires concerning the application of 

nondiscrimination policies may also be referred to 

the Office for Civil Rights Regional Director, 

Government Center J.F. Kennedy Federal 

Building—Room 1875, Boston, MA  02203. 

District 504 Coordinator:  
Amy Rowe, Director of Student Services 

Understanding Section 504 



An individual who has a physical or mental 

impairment which substantially limits a ma-

jor life activity. Major life activities include, 

but are not limited to: caring for oneself, per-

forming manual tasks, seeing, hearing, eating, 

sleeping, walking, standing, lifting, bending, 

speaking, breathing, learning, reading, con-

centrating, thinking, communicating, working, 

operation of a major bodily function, sitting, 

reaching, and interacting with others. 

A Physical or Mental Impairment is  

Defined as:

1. Any physiological disorder or condition, 

cosmetic disfiguration, or anatomical loss af-

fecting one or more of the following body 

systems: neurological, musculoskeletal, spe-

cial sense organs, respiratory or speech, cardi-

ovascular, reproductive, digestive, genito-

urinary, hemic/lymphatic, skin and endocrine. 

2. Any mental or psychological disorder. 

Substantially Limits is Defined as:  

1. Unable to perform a major life activity that 

the average person without a disability in the 

general population can perform. OR 

2. Significantly restricted as to the condition, 

manner or duration under which an individual 

can perform a particular major life activity as 

compared to the condition, manner or duration 

under which the average person without a 

disability in the general population can per-

form that same major life activity. 

If a student is referred to Section 504 does that 

mean he/she automatically gets a 504 Plan? 

No. Each case is reviewed carefully on an individual 

basis by the 504 team. There are eligibility criteria 

that must be met including appropriate 

documentation of a mental or physical impairment 

and the major life activity that is substantially 

limited as a result of the impairment.  

 

What constitutes appropriate documentation of a 

disability? 

Appropriate documentation can vary by each 

individual case. The 504 team will always review 

information from a variety of sources including, but 

not limited to: medical evaluations, cognitive 

evaluations, academic achievement scores, 

standardized test scores, historical educational 

records, parent reports, student reports, classroom 

teacher observations and nursing assessments. 

 

How do the teachers know a student has a 504 

Plan? 

All 504 plans are confidential, and each teacher 

receives a copy of 504 plans only for students 

currently enrolled in their class as the beginning of 

each school year. The school building 504 

Coordinator is available to review accommodations 

with the teacher. 

 

How long does a 504 Plan last? 

The 504 Plan is a fluid document that is reviewed 

annually, and more frequently when needed. 

Depending on the disability, and the student’s needs, 

many plans stay with a student each school year and 

accommodations are reviewed and adjusted as 

necessary. If accommodations are no longer 

necessary, continued eligibility for Section 504 

services is discussed. 

Who is Eligible? Referral to Section 504 

Referral to Section 504 can begin through 

the student’s teacher, School Counselor, Ad-

ministrator or directly through the designat-

ed School Building Section 504 Coordinator. 

Referrals may be initiated by the student, 

the student’s parent/guardian or a school 

district faculty member. A completed Sec-

tion 504 Referral form should be forwarded 

to the Building 504 Coordinator along with 

supporting documentation, if available. 

Once the completed Section 504 Referral 

form is received by the Building 504 Coordi-

nator a Section 504 Team meeting to discuss 

the referral will be arranged. 

 

Section 504 Team members differ to meet 

the individual needs of the student being re-

ferred. The team always includes a group of 

people knowledgeable about the student, the 

suspected disability and school placement 

and accommodation options. The Section 

504 Team may include, but is not limited to, 

the following participants: 

 The student 

 Student’s parent/guardian 

 School Counselor 

 Classroom teacher 

 School Nurse 

 Building Administrator 

 School Psychologist 

 Outside medical providers 

 
If the Section 504 team determines a student 

is eligible for, and currently in need of ac-

commodations, they will develop a Section 

504 Accommodation Plan which will include 

appropriate, reasonable accommodations 

directly related to the student’s disability 

and their access to FAPE. 

Frequently Asked Questions 


